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To log into the site, enter your netid & password.
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I. ACCESS THE RENOVATION PDF’S: 
1. To access the floor plans of renovations that affect your org, click on the appropriate document library. 
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2. This will open the document library and display folders organized by facility code_facility name.  Click on a folder to show the renovation PDF’s for that facility.
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3. IF YOU CLICK ON A PDF FILE, BE AWARE THAT IT WILL OPEN IN THE SAME BROWSER. To get back, click the back button.
OR
4. [image: ]To open a file in a new window, right click on the file name, and select ‘Open Link in New Window’.



5. [image: ]To go back to the main FI Renovations page, click one of the following locations:





II. ‘FOR DRAFTER’ DOCUMENT LIBRARY
If you have a renovation you know about in your facility and would like to provide Facilities Inventory with a marked up floor plan, please add it to the FOR DRAFTER library.
1. On the main page, click the FOR DRAFTER document Library.
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2. Add a document by clicking ‘+Add document’
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3. [image: ]You will be prompted to upload a document.




4. Please label the file as follows:
Facility code_facility name_FL #_date(yyyymmdd)_to-do
Example: 2023_Humphreys_FL 2_20121101_to-do

III. ACCESSING LINKS
1. On the main page, click on the link you would like to open. 
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BE AWARE THAT THE LINK WILL OPEN IN THE CURRENT BROWSER, IT WILL NOT OPEN A NEW ONE.

2. You can use the back button to return to the FI Renovations page. 
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Welcome! Please select from the list below to find the floor plans of renovations that affect your org.

For further instructions on how to navigate the site, please click on the 'FI Renovations Instructions' document below.

@] FI Renovations Instructions.docx

1f you have any questions, please contact Tori MacPherson at 5-6625, tm456@comell.edu or Jane Van Derzee at 5-7986,
jbv2@comell.edu.
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For further instructions on how to navigate the site, please click on the 'FI Renovations Instructions' document below.
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1 you have any questions, please contact Steve VanDeWeert at 5-6625, sav64@comell.edu or Jane Van Derzee at 5-7986,
jbva@comnell.edu.

FOR DRAFTER

0100_CALS_Sue Drew
0300_HUMAN ECOLOGY _Kristie Mahoney
0400_VET Jamie Slater

0500_ILR_David Lippencott

2000_AAP_Beth Sprankle
2100_ARTS & SCIENCES_Henry Crans

2200_JOHNSON SCHOOL_Charlotte Mosher




image3.JPG
Browse

Documents _ Library

&5 Cornell University
Facilities Services
F1 Renovations
Libraries [ Tvee  Name

Shared Documents

Site Management
Site Pages

@ Recycle 8in

All Site Content

£3 2004_Sibley
2015_Foundry
2017_Rand

4 Add document

FIRenovations » 2000_AAP_Beth Sprankle » All Documents -

Modified
11/30/2012 3:33 M
11/30/2012 3:32 M
11/30/2012 3:32 M





image4.JPG
e Actions - srowse [N
Cornell University ¢ ponovations » 2000_AAP_Beth Sprankle » 2015_Foundry » All Documents
Facilities Services

Fi Renovations

Libraries [ Tyee  Name

=hared Rocuments 2015_Foundry_FL 1_20121030_New

2015_Foundry_FL 1_20121030_0ld

Site Management

Site Pages # add document

B Recycle 8in
3 All Ste Content




image5.png
Cornell University I Renovations » 0400_VET_Lori Barry » 1408_Mastitis Cobleskil » G O

Facilities Services All Documents - kel Tags&
FI n Search this site... L (2]
Libraries Type Wodified Wodified By
Shasdbocaments) - 12/6/2012 10:51 AM. Tori MacPherson

Site Management
Sie Pages

@ Recycle Bin
Al site Content

% 1408_Masti

4 Add document

12/6/2012 10:52 AM

Tori MacPherson





